1961 Diamond Springs Road

Jma“con Virginia Beach, VA 23455
o= ) Phone (757) 460-6308

N e S e thon, Mo i vty e Fax (757) 460-0317

NORTH CAROLINA EMPLOYEES

MANCON Employees,

Included in this packet is the following information:

1. Unemployment
2. Workers Compensation (English and Spanish)

3. OSHA (English and Spanish)
4. Wage and Hour OSHA (English and Spanish)

If you have any questions, please contact your supervisor.

Thanks,
Human Resources



Certificate of Coverage for

and Notice to Workers as to Benefit Rights

Employers covered by the Employment Security Law of North Carolina (Chapter 96 of the North Carolina General Statutes)
contribute to a special fund set aside for the payment of unemployment insurance benefits. No money is withheld from workers’
checks for unemployment insurance purposes.

Employees of the above named employer whose work hours are substantially reduced, or whose jobs are eliminated due to lack of
work may qualify for unemployment insurance benefits.

If you work less than the equivalent of three (3) customary scheduled full-time days during any payroll week because work was
not available, you may be eligible for unemployment insurance benefits. Your employer will prepare a Benefit Claim for Attached
Worker and submit it to the Employment Security Commission in Raleigh for processing. Since unemployment insurance checks are
mailed from Raleigh, be sure that your employer has your correct mailing address. Also be sure to notify your employer of any part-
time or odd jobs you did during the payroll week.

If you lose your job with this employer, report at once to the nearest Employment Security Commission local office. Trained
staff will assist you in finding other suitable work. If suitable work is not immediately available, these staff will assist you in filing a
claim for unemployment insurance benefits. These services are free.

By law, workers who become unemployed for other reasons or who refuse suitable work may be denied unemployment insurance
benefits.

If you have any questions about unemployment insurance benefits or need more information, contact the nearest Employment
Security Commission local office or the State Office at the address shown on the bottom of this poster.

While on Vacation [Section 96-13(a)(3)]

Workers who are either totally or partially unemployed due to a vacation, not to exceed two (2) weeks within a calendar year, are
not eligible for unemployment insurance benefits for such weeks. In these instances, the employer is not required to prepare a Benefit
Claim for Attached Worker.

However, workers who feel that their unemployment is not due to a vacation may request a Benefit Claim for Attached Worker
from the employer. These claims must be taken to the nearest Employment Security Commission local office for filing and issuance
of a determination of the workers’ eligibility for unemployment benefits.

During Labor Disputes [Section 96-14(5)]

Workers who are totally or partially unemployed because of a labor dispute in active progress (1) at their place of employment, or
(2) at another place in North Carolina that is owned or operated by the same employer and that supplies materials or services
necessary to the continued and usual operation of the premises at which the workers are or were last employed, are not eligible for
unemployment insurance benefits. Once the labor dispute has ended, such workers shall continue to be ineligible for unemployment
insurance benefits for the period of time that is reasonably necessary to resume operations in the workers’ place of employment.

For More Information, Contact:

Employment Security Commission of North Carolina —
Unemployment Insurance Division %

P.O. Box 25903

Raleigh, N.C. 27611 ES C
Telephone: (919) 733-7883 Fax: (919) 733-1125 www.esc.state.nc.us

Form NCESC 524 (Rev. 05/2000)



FORM 17 Revised 2/2009

N.C. WORKERS' COMPENSATION NOTICE TO INJURED WORKERS AND EMPLOYERS

All employees of this business, except specifically excluded executive officers, suffering work-related
injuries may be entitled to Workers’ Compensation benefits from the employer or its insurance carrier.

IF YOU HAVE A WORK-RELATED INJURY OR AN OCCUPATIONAL DISEASE
The Employee Should:

 Report the injury or occupational disease to the Employer immediately.

« Give written notice to the Employer within 30 days.

 File a claim with the Industrial Commission on a Form 18 immediately, but no later than 2 years from injury date or occupational disease.
Give a copy to the Employer.

 If medical treatment and wage loss compensation are not promptly provided, call the insurance carrier/administrator or request a hearing
before the Industrial Commission using a Form 33 Request for Hearing. Commission forms are available at website www.ic.nc.gov or by
calling the Help Line.

For assistance: Call the Industrial Commission HELP LINE—(800) 688-8349.
The Employer Should:

 Provide all necessary medical services to the Employee.

 Report the injury to the carrier/administrator and file a Form 19 Report of Injury within 5 days with the Industrial Commission, if the
Employee misses more than 1 day from work or if cumulative medical costs exceed $2,000.00.

 Give acopy of your completed Form 19 to the Employee along with a copy of a blank Form 18 Notice of Accident.

« Ensure that compensation is promptly paid as required under the Workers’ Compensation Act.

For assistance with Safety Education Training, at no cost, contact:
Director of Safety Education at (919) 807-2602 or safety@ic.nc.gov

NORTH CAROLINA INDUSTRIAL COMMISSION
4335 MAIL SERVICE CENTER
RALEIGH, NORTH CAROLINA 27699-4335

Website: WWW.IC.nC.g oV
TO EMPLOYER: THIS FORM MUST BE PROMINENTLY POSTED IF YOU HAVE WORKERS’ COMPENSATION INSURANCE OR QUALIFY AS SELF-INSURED. (N.C. Gen. Stat. 8§97-93).




Forma 17 - Revisada 3/2004

PS-076

EMPLEADOR: ESTA INFORMACION DEBE ESTAR PROMINENTEMENTE VISIBLE.
REGLA 201 DE LA COMISION INDUSTRIAL

INFORMACION SOBRE COMPENSACION LABORAL
Instrucciones para Empleadores y Empleados

Todo empleado de este negocio que sufre lesiones relacionadas al trabajo puede tener derecho a
beneficios de compensacion laboral por parte del empleador o el portador de seguro del empleador, exepto
oficiales ejecutivos expresamente excluidos.

INFORMACION IMPORTANTE EN CASO DE UNA LESION O ENFERMEDAD OCUPACIONAL —

El empleado debera:

Notificar inmediatamente por escrito al empleador sobre la lesion o enfermedad ocupacional. El no
informar al empleador dentro de los treinta (30) dias después de una lesion o desarrollo de una
enfermedad ocupational, o el rehusar servicios médicos provistos por el empleador, pueden privar al
empleado del derecho a compensacion.

Hacer un reclamo a la Comisién Industrial (Industrial Commission) dentro de los dos (2) afios de ocurrir
el accidente o lesién, o dos (2) afios después de la muerte, incapacidad o incapacitacion causada por
una enfermedad ocupacional. (Forma 18 de la Comision puede ser utilizada para dar notificacion al
empleador y hacer el reclamo en la Comisién.) En caso de una lesion fatal, el reclamé debera ser
hecho por uno o mas dependientes o herederos del empleado dentro de los dos (2) afios después de
la muerte del empleado.

Si no se llega a un acuerdo con el empleador en relacion al pago de compensacion por lesion o
enfermedad ocupacional, o si hay un desacuerdo en cuanto se debe de la compensacién, el empleado
lo mas pronto possible debe pedir una audiencia a la Comisién Industrial para que decidan sobre los
méritos del caso. Los beneficios pueden ser negados si la peticion se hace después de dos (2) afios
de la fecha de la lesién o de el Gltimo pago de compensacion.

El empleador debe:

Proveer todo servicio de hospital, médico, quirirgico, y servicios de rehabilitacion necesarios para la
cura, el alivio y la minimizacion del periodo de incapacitacién del empleado. N.C.G.S. §97-25.
Mantener un archivo y reportar a la compariia de segurado/administrador de compensacion TODAS las
lesiones ocurridas a sus empleados usando la Forma 19 de la Comision. El empleador, o el portador
de seguro deben enviar por correo la Forma 19 a la Comisién Industrial dentro de los cinco (5) dias de
ocurrido el reporte de una lesidon que causa la ausencia del empleado por mas de un (1) dia o
$2,000.00 o mas en tratamiento médico, excluyendo tratamientos provistos en el trabajo. N.C.G.S.
897-92.

Pagar compensacion al empleado de acuerdo con lo provisto en el la Ley de Compensacion Laboral
para incapacidad. Los acuerdos de pago de compensacion entre empleador y empleado deberan ser
sometidos a la Comisién Industrial para su apruebo.

Informacion sobre alivio médico y monetario por lesiones ocurridas en el empleo.

NORTH CAROLINA INDUSTRIAL COMMISSION
4340 MAIL SERVICE CENTER
RALEIGH, NORTH CAROLINA 27699-4340
(919) 807-2500



ALE Department af Labor

Safety and Health (OSHA)

N.C. Departmemn of Labor Responsibilities

The state of North Carolina has 1 federally approved program to
admimster the Occuputional Safety and Health Act (OSHA)
Norils Carotina. This program 15 admumistered by the N.C.
Depanment of Labor. Occupational Safety and Heald: (OSH)
Divistan.

The OSH Division bas the following responsibilitics and powers:

+ Inspections——~The OSH Division conducts warkplace 1nspee-
uons it can be tggered by complaints, accidents or because
the warkpiace has been randomly selected for an inspection,

= Citations—Following an nspection, the empioyer may be
cited for one ot mote violanons of the OSHA standards. The
cmployer will be given 1 timetabie fo comrect the violation 1o
avoid fusther actien.

» Penalties—An cmployer can be fined up to $7,000 for cach
“serous” violaiten, An additional maximum $7,000 penalty
can be assessed for each day an employer fails 1o correct or
abate a violatron after the aliotied wme 1o do so has passed.

A penaity of up to $78,008 may be 1ssued for cach willfist or
repeat violziion of an OSHA standard.

Crinnnaé penalties of up 10 $:10,000 may apply agaiast
employers who are fourd guilty of willfully vielating any
standard, rule or regulatien that has resuited in an employ-
ce's death.

OSHA Standards—The division adopts all federally mon-
dated OSHA standands verbatim or can rewrie then o meet
state conditions, as iong as the new version 1s a1 feast as sinct
as the federal standard.

A capy of any specific standard adopted by the OSH
Divisien 15 available free of ebarge. The enure “General
industry” or “Constructisn Industry” standards are avaiiable
for » nomina cost by callig 1-BH6-625-2267 ar 919) BI7-
2875,

N.C. Department of Labor
OSH Notice to Employees

Employer Rights and Responsibilities

Public snd privale sector employers have & “genemi diny™ to
provide their employees with workplaces that are free of recoy-
ntzed hazards likely to cause senous mjury or death, Employers
must comply with the OSHA safety and healdh standards adopi-
cd by the Labor Depanment.

Inspections—An employer has the legat npght 10 refuse w
allow an imspectar to cnter the werkpizee without an adnums-
trative mspection warmant. [f tis occurs, the inspector wilt
obtan 2 warrani to conduct the inspection. The employer has
the nght to accompany the nspecter dunng the physical
mspection.

BDiscrimination—Any emplover whe rewliates i any way
agmnst an emptoyee for filing a complant or assistmg an
mnspector 15 breaking the law. The depanment wilf invesu-
gate and may prosccute employers who take such action.

Citations—If an OSH inspection resuits i one or more cita-
tons, the employer i3 requered to promptly and promacntly
display the cuznon{s) at or near the place where the violaion
allegedly ocourred. It must reman posted for three days or
untit the vinlanon has heen comected or abated, whichever ss
fonger.

Contesting Penalties—Once an employer has been exted, be
or she may request an “informal conference” with OSH offi-
crals to discuss the penalty, sbatement or other 1ssues refated
1o the crtatien. This request must be made within 13 working
days afier the cuatton 1s recaived,

The employer may formally contest {by {iling 2 “Nouce of
Contest™) the citanon(s) or proposcd penafty te the N.C.
Occupanonal Safety and Health Review Commussson. The
Review Commussion 15 an independent pody that hears and
decides contestments by employess and employees concem-
ng cstatiens, sbatement penads apd penalties.

Unemployment Insurance

NCDOL does not handle matters refating to unemplovment
ssurance. I you would like mformanon absut usemploy-
ment msurance polictes or procedures, please contuct the
local Employment Secuniy Gffice or the N.C. Employment
Securty Comnussion at N.C. Employment Secunity
Commussion, Uncmploymear Insurmnee Division, P.G.
Box 25903, Raleigh. NC 27611-5%03. 1-866-278-3822;
WWW.RCESC.COM.

N.C. Workers’ Compensation Notice to
Injured Workers and Emplopers (Form 17)

NCDOL does not handle matters relaung te workers” com-
pensation. If you would like infbrmanon about workens’
compensation policies or procedures, please conlact tie
N.C. industnial Commussion at N.C. Industnial Comemussion,
4340 Mail Service Center, Raleigh, NC 27699-4340; (919}
807-2500; www.cnc.gov. Employers, please noie that
Form |7 was revised elfective 2/2009. 1t must be prowyment-
ly pested and nwust be prznsed in the same colars and format
that appear on the Indusinal Comrmssion Web sie. To
downiosd and prant Fomm 70 visit wwwac.ne.gov,

Employers wishing 10 know more shout the procedures for
fikng o “Neaee of Comest™ should comnct the Review
Comnmussion. Telephone: {919} 733-3589. Web sie:
wwwoshrb.state.ne.us,

Records and Reports—Employers with 11 or more empioy-
ces, uniess specifically exempled, ase required te mamiain
updated occupotional imjury and fliness records of ther
employees. Recordkeeping forms and information conceim-
Ing these requerements may be obtained from the Bureau of
Educutton, Trwmmng and Techmical Assestance, N.C.
Depanment of Labor, 1101 Mait Service Center, Raleiph, NC
27699-1101. Call 1-808-625-2267 or (919) BO7-2875.

Reporting Accidents-—Any on-the-jeb accidem or illness
requering tisee or more employees 1o be hospitalized or thm
canses 2 fatality must be reponted to the GSH Division with-
e eight hours afier #t oceurs or the empioyer can be fined up
1o 37,000, To repont an sccident. call the O5H Division at
1-800-625-2267 or (919) 807-2796 dunng normal working
hours. After hours, call the State Capata] Police at {(919) 733
4646,

Employee Rights and Respousibilities
Public and pnvate sector employees must comply with occupa-
uonat safety and health standards, rules, regulations, and those

orders 1ssued under OSHA that refate o thewr own actions and
conduct.

« Complaints—An cmployes lsas 2 nght to make a comptain
regurding workplece condisions hie or she believes ar unsafe,
unisealthy or m violaton of OSHA standards. When an OSH
mspector s 1 an employee's workplace, that employee bas a
nght 1o poiat out unsafe or uabealthy conditions and 1o freely
answer uny guestions asked by the inspecior. When making a
complaini, the employee may mauest that his o7 her name be
kept conlidentinl.

Ta make a complaint, call  1-B00-625.2267 or
{919) 807-2796. Compinints also can be made osline at
wwiw.neclabor.com,

Contesting Abatement--Employces may contest any sbute-
ment penod set as 2 reselt of @n OSH inspection at thewr
watkpiace. An cmployee nas the nght to appear before the
Review Conumission to contest the abatement penod and
seek judicial review.,

Other OSHA Informution

+ Federal Monitoring—The OSH Division 15 monuored by the
11.5. Department of Labor. Feders! audorities ensure that con-
tnued staie admuusiranon 15 mented. Any person who has a
complamt about the state’s admimstmuon of OSHA may con-
tagt the Regional Office of the U5, Department of Laber, 61
Farsyih St 5.W,, Suste 6T50, Atlanta, GA 30303,

Additional Information or Questions—Anyone having a
questson abeut any of the above mformaton may wate or call:

N.C. Department of Labor

Division of Oceupational Safety and Health
1301 Mail Service Cemer

Raleighk, NC 2769%-101

Phone: 1-800-625-2267 or {919) 8307-2796
Fax: (919) 807-2854

E-mait: asieosh@iaborne.gov
www.ncinhor.com

Chene Berry
Commusssoner of Labor

THIS NOTICE MUST BE POSTED
CONSPICUQUSLY. THIS POSTER
IS AVAILABLE FREE OF CHARGE
TO ALL NORTH CAROLINA
WORKPLACES. CALL
1-800-625-2267 or (919) 807-2796.

1-800-NC-LABOR
1-800-625-2267

N.C. Department of Labor Internet Address:
www.nclabor.com
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NCDOL

AL Ooepartmoent of Lalisr

Seguridad y Salud Ocupacional {OSHA)
Responsubilidades del Departamento de Trabayo de
Caroling del Norte (NCDOL)

£l Estado de Coroling del None uene un programa sprobads por las
autoridades (ederales pam admunistrar ¢l Acta de Sepuridad y Salud
Ocupacienal {OSHA) en el estals, Este progeama esta admunisirado por
la Divisién de Scguridad v Safud Ocupaonal {OS1) del Depanzmentn
de Trabaje de Catoling del Nome.

Come sdmsistrador de OSHA en el estude, It divisite uene los sy~
entes poderes y responsabitidades:

* Jispecclones—Lz division realiza ispecciones ca fos lugares de raba-
10 per vanes razones, Las nspecciones pueden miciang por que)is, acct-
denies o pargue ¢ lugar de trobayo fise seleseronsdo al azar para reeibir
una mspeeciin de sorpresa, Las gusjas en melacion o una condizitn imse-
grura o accidaite deben ser compleradas sin demor.

Las wspeociones son hochas por oficiales ¢alifieados v entenados ¢n
seguridad ocupacional ye por Tugiensas industrioles. Representantes
autorizdos det cmpleador ¥ un representante autorrzado por los mabae
Jaiferes del Tupar pueden scompafar at ins con &l propdsito de ayu-
darcn Ta inspeecion, Bl inspector hablzr en forma prvads con i numero
razonahic de trabajadenes durssie 1 nspezcidn.

Cigaciones—A fa conclusin de una wspeccidn, el empteador puede
ser cnizdo por uns o as violascianes de las nonmag de OSHA. Una
entacion de OSHA pueda mcluir una multa. Li eracién siempre le dagd
al empicador un plazo determnado para corregir 1as vinlaciones 3 fin
de cvinr sapeisites adicionzles.

Muitas y Sancunes—in empleador pueds reeibir una makta de hasta
£7,000 par cada violacian “grave”. También se pucde aplicar una nwuka
paruna violasion “leve”. Se pucde splicar wra multa adicional maxima de
$7,000 por diz por cada dia que un cimpleador demore en comegir Jas vio-
laciones despuds gue paséd el plazo acordudo.

Cusnd s¢ determuon gue un empleader ha violade una nonna de
OSHA “intencienalmeme”™, éstc puede recibir una smulta de hasta
$70.000 por cada viokacion “imencenal”. Este navel de mulias sim-
bién puede ser aplicade conire un empleador gue ha side encontrado
con “violseiones Tepetidas” en un lugar de yabaya.

Carges etuminstes ?:.Eb ser aphicados 2 emplead Ipsbies de

Departamento de Trabajo de Carolina del Norte

Noticia de OSH para los Empleados

Normas de OSHA—La divisién adopta todos los mandates federales de
GSHA, Hamados notmas. La divisién puede adopiar exis nonmas tal como
estin eeemias por ¢ gobieno federal. o fos punds editan stempre que fa
mueve version estatal sea lan ealncia o mis estrct que la venddn {odenl

£ prithlice peede obtener una copia gratis de cusiquicr nonma expecifi-
a2 adoprade por a division, o pusde compras 2 un fosto aamuzl wna
coleccidn de normas Gales como “Normas de la ipdustng Geoeral”
{"General industry™), o “Normas de b industma de la Construccién”
r“Construction Ladustry™). Dirdjase por esento a Ia division, o llame ai
E-BNB-A25-2267 4 (919) 807.2R75 para mayor wmiommacion,

Derechos y Responsabilidudes del Empleador
Los emplesdores tisnen Ia “obligacién general” di proveer a sus wba-

1adores fugates de trabxyo fibres de peligros reconocidos gue pucdan causar

fesienes o ez, Todo emplendor debe cumplic con f2s nennos de segun-

d

ad v satud de OSHA adaptadas por el Depar de Trabaye de

Carolina del Nane.

-

Enspecciones—Cuando un INSPECIr ¢ presemia a un logay de trabyio
para hager una wspeccion, of empleador fiene durveho 2 ver sus eredon-
cizles. Fi empleader puede Hlamar 2 NCDOL para verificar 1t identidad
del inspector. Un cmpleador nene ¢l derecho fepal de negar fa enitrsda
tfz un anspector 8 jugar de tmbajo y requeric gue é51¢ presente una arden
ipial de mspeccitn. Si esio oowme, ol imspector obtendr est arden
sudiciat par conduci b mspezeidn.

1 ]

ateus asuntos reiscionades con la csacion. Bsta pelicidn debe ser hecha
dentro de fas L5 dins hibiles (lunes 2 viemes exceptuande dias festvas
cstataies) desde ia fecha en que se recibid fa cuacitn,

£ crupleador puede decidiz Taeer unz protesta formal {presentande um
*Naolificacton de Protests™ a fu eaaeibn 8 cuacionss, on cuyo caso £l asun-
10 sera refenido a i Comision de Revision de Seguridad v Salud de
Careling del None (N.C. ancuuusﬁw Safety and Hesfth Review
C ). Este es um of ficnte que tuviss v toma decs-
siones sobie protesizs lormates q_aun:_ug por erpleadores v emplesdes
e telacion = citaczones, penodos pam elestuar cosrecciones, y multas.

Los empleadons que deseen mus i 16m sobre Jos &
pam presentac uny “Notificacion de Protesta”, deben conlactar @ lx
Comision de Revisidn de Seguridad ¥ Salud de Carolina de Norte N.C.
Geeupavonal Satety and Health Review Comnnssian). Teléfono (919)
¥33.3585. Sitio de intemet; wwwoshrb.statencis,

lend coi 1 empleados o

Decementacién e Informes—Los emy T

mas, a menos gue havan sido exentos ifi deben

registros actualizados de lesiones y ealermedades ocupacionales de sug
empleados. Formulanos pare cl opwstro de datos ¢ infarmacion acerca
de estos requenmuenios pueden ser obtegidos en fa Glicina de
Educacién, Entrenamicite v Ayada Técmica {Burcau of Education.
Trausing and Techmeal Assistonce) del Departamento de Trabago de
Carolina del Nome, 1101 Mail Service Centry, Raleigh, NC 27699
1181, Teléfono 1-885-625-2267 & (919) BOT-2875,

Ci 160 de Accid Cuak azcidente o enfe dad en

Discriminacion--Un emplerdor que tom reg fixs do cuzlq
forma contrs un cmpleado por baber prescatado una quep o baber
colaborado con un mspector esid vielando Ia foy. B} Depanamento de
Trabajo va o snvesugar y prede aplicar sanseones @ los empleadores gue
e 13t accitn.

Citacears—Si wna mspeecitn de [z division pesulta en una o mas af-
csores, ¢l cmpleador deberk cxbibiy ea exacian inmedistomente y zn lonna
visible en et lugar. o en la cereania del lugmr donde ocurmia la viclacidn.
Debe permanerer exhibids dorme tres dias o hasta que la violacion by
sido copegida, por ¢l penodo mis leme de los des Ves i seecidn
“Respansabilidades del Departamenta de Trabae de Caruling def Nore™
nar més deiaties en tolagion o mspecoiones/citaciones.

Cuestionamienio de Citaciones—Una vez que ol emplendor ha sido

cuade, & (o clla) pucids pedit unz “confermera informal™ con reprosen-
tanes de fa division para discunr ¢l fmporte de fa rrilia, cotrecciongs, i

violar mtcncional Yuter norma. regl u erdonanza que
hava resultade 2 Lo mucne de un trabagador, Si se lo prucha culpable
de tad violacidn, el empleador debera pagar uns mulia de $:0,000 o
senvir ses meses de prision. o ambas sanciones. Con T repeticin de
un carpe de este upo, se duplican fas sanciones,

Segure de Desempleo

£ Depantamento de Trobayo de Caroling del None (NCDOLY no mznza
cusstiones relacsonadas con el segun de desemplea. Si usted desea infor
wnacidn sobre nomnas o procedimentos relaconados con &l segure de
desemples, por lavar cantacie |3 ofigipa focal de CHicing de Seguridad an
¢l Empleo (Employment Secunty Office), o 1z Comisién de Seguridad en
¢l Empleo {Employment Securty Co 3 3 M.C. Employment
Secumty T Unemploymem | ¢ Division. RO, Box
23903, Ralcigh, NC 27611-5903, 1-860-278-3820; www.ncesc.com.

Avise de la Compensacion de
Trabajadeores y Empleadores Lesionados
de N.C. (formulario 17)

NCDOL no ks asuntes referentes = 1 compensacin de Ios taba-
jadures. Siusted dessn abtenzy informacion sobre fas politivas o los
procedinmenios de fa compensacién de Jos trabaiadores, per favor
contaete o la Comision Industris} de N.C. en 43480 Mail Serviee
Center, Raleigh, NC 27665-4340; (D19} 072300, www.cnc.gov.
s empleadones, deben tomer on coents gae ¢l fomulino 17 fus
revisada cen feeha efectiva de 22609, Esta debe ser publicada v debe
se7 ppiress en fos mismos colores ¥ tonsite gue aparecen w et silo
Web e Iz Comisian Industrial, Pam obicner ¢ impnanez ¢f formulano
17, visile SWAWAC RS ROV,

¢l fugar de wabaje gue requsers In hospitalizacion de tres o mas emplea-
das o que resulte en una tatatidad debera ser reportado 2 1a divisitn den-
iro de las ocho horas después de haber ocurride. EI empleador puede
recibit ena malta de hasta $7.000 por no informar 1 1a divisian sobre cf
aceidente. Para comunicar un accidente, Hame a lo division al 1-800-
6252267 & (919) BO7-2795 durante horas normales de trabajo. Después
de hors, lame & [a Paticta del Capuotio ($1%9) 7134646,

Derechios y Responsabilidades del Empleado

Los conpleados pablicos y del sector prvade deben cumpliv con 13 natmas
de semunidad v salud ocupactonal, reglas, mplomentos v con ayueiias
ardenes emizidas baje OSHA gue sean plicables a sus sceiones vy conducla.

Quegas—1in empleado tene el derecho de presentar wns quas sobre fas
condiciones del lupar de tmbyo gue € o zlia considere peligrosas,
nsatubres, ¢ 2 violacidn de fis nonnas de OSBA. Cuando un mspece
tor estd en cl lugar de tmbaje de un empieada, ese empleado uene e
derecho de indicar condicionzs peligruszs o mnsalubres, ¥ de contestar
fitmemente cualguier preguma que el inspector le haga. Al presenlas upa
queps, ¢l empleado puede salicitar que su nombre sea mantenido en
{orma canfidencial.

Para presentar una gquzja fame ab LREX-625-2267 6 (919) BOT-2796.
También, se puede usar ¢l sitis de Internet: www.kdabakcon.

Procedi s de Cuesti 1oL ity empleadns pueden cues-
nenar cualquier penodo de tempo olorgado para correpir una vielacian
que 52 ha establecido come resultado de unz wspecciin realizada par
la divisitn en ¢l lupar de tabyo. Un empicado tene ol derecho de
comparecer ante 13 Comisidn de Revisién de Segoridad v Salud de
Caroting del Nore para cucstsonar ¢l periodo de correcciin otargado.
Lus empleados pueden apelar 2 Ja Cone Supenor de Carolina del
Nere (N.C. Supenor Court).

.

Infarmaciin Adicional Sebre OSHA

« Supervisidn Federabwla division estd sapervisad por ef Depanzmento

de Trebujo de jos Estadoes Unides ££1.5, Depanrent of Labor}. Los auton-
dades fedemies verifican que a opencia estasd adimunistes adecuadaments
I2 Ley de Seguridad ¥ Safud Ocupzaionat en ¢ estado de Cosolina del
Norte. Cuzlquier persona que lengn unz guega sobre [ admunistmcion de
OSHA por pane del estsdo pueide ponemse en contascto con f2 Oficim
Regapal del Departimento de Trbae de los Estados Unidos {Regional
Office of the U.S. Department of Labor), 51 Fomyth St $.W., Suite 6T50.
Adlanm, GA 30303,

informacitn o Preguntas Adicionales—Pata cusiquier preguma rela-
cienada can i miormacidn presestada en este documento. puede
eseribir o {lamar a:

M.C. Depantment af Laber

Division of Oscupaconal Safery and Healh

1501 Mail Senvice Center

Raleigh, NC 27699-1181

TFeléfono: 1-800-625-2267 6 (919) B07-2796

Fax: (919} 807-2856

Corres Eleclrénico: ask.ashi@baborncpoy

www.neizhor.com

O (Gt~
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Chene Berry
Conusionada de Trabayo

ESTE AVISO DEBE SER EXHIBIDO
EN UN LUGAR VISIBLE.
ESTE CARTEL EST4 DISPONIBLE
GRATIS PARA TODOS LOS
LUGARES DE TRABAJO DE
CARGLINA DEL NORTE. LLAME
1-800-625-2267 o (919) 807-2796.

1-800-NC-LABOR
(1-800-625-2267)

Dhreccion de Internet del Departamenta de Trabyo:

www.nclabor.com

Tt find wur prere informarian whawt this povics and ta dnnlasd ofl of she required wste vl
fedrral pasters, please vidit sur Hib nic at: ap:iieeant
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V. Department ol Labor

Wage and Hour Act

Minimum Wage: 87.25 per hour (effective 7/24/09).
Employers in North Carolina are required to pay the higher of
the minimum wage rate established by state or federal laws.
The federal minimum wage increased to $7.25 per hour effec-
tive July 24, 2009; therefore, employers in North Carolina are
required to pay their employees at least $7.25 per hour.

An employer may pay as little as $2.13 per hour to tipped
employees so long as each employee receives enough in tips to
make up the difference between the wages paid and the mini-
mum wage. Employees must be allowed to keep all tips, except
that pooling is permitted if no employee’s tips are reduced
more than 15 percent. The employer must keep an accurate and
complete record of tips as certified by each employee monthly
or for each pay period. Without these records, the employer
may not be allowed the tip credit.

Certain full-time students may be paid 90 percent of the mini-
mum wage, rounded to the lowest nickel.

Overtime

Time and one-half must be paid after 40 hours of work in any one
workweek, except after 45 hours at seasonal recreational and
amusement establishments. The state overtime provision does not
apply to some employers and employees who are exempt.

Youth Employment

Rules for all youths under 18 years old are: Youth employ-
ment certificates (YEC) are required. To obtain a YEC, please
visit our Web site at www.nclabor.com.

Hazardous or Detrimental Occupations: State and federal
labor laws protect youth workers by making it illegal for
employers to hire them in dangerous jobs. For example, non-
agricultural workers under 18 years of age may not operate a
forklift; operate many types of power equipment such as meat
slicers, circular saws, band saws, bakery machinery or wood-
working machines; work as an electrician or electrician’s
helper; or work from any height above 10 feet, including the
use of ladders and scaffolds. For a complete list of prohibited
jobs, please visit our Web site at www.nclabor.com.

Additional rules for 16- and 17-year-olds are: No work
between 11 p.m. and 5 a.m. when there is school the next day.
Exception: When the employer gets written permission from
the youth’s parents and principal.

Additional rules for 14- and 15-year-olds are:

Where work can be performed: Retail businesses, food serv-
ice establishments, service stations and offices of other busi-
nesses. Work is not permitted in manufacturing, mining or
construction, or with power-driven machinery, or on the
premises of a business holding an ABC permit for the on-
premises sale or consumption of alcoholic beverages; except
that youths at least 14 years of age can work on the outside

N.C. Department of Labor

grounds of the premises with written consent from a parent or
guardian as long as the youth is not involved with the prepa-
ration, serving, dispensing or sale of alcoholic beverages.
Maximum hours per day: Three on school days; eight if a
non-school day.

Maximum hours per week: 18 when school is in session; 40
when school is not in session.

Hours of the day: May work only between 7 a.m. and 7 p.m.
(9 p.m. from June 1 through Labor Day).

Breaks: 30-minute breaks are required after any period of
five consecutive hours of work.

Additional rules for youths under 14 years old are: Work is
generally not permitted except when working for the youth’s
parents; in newspaper distribution to consumers; modeling; or
acting in movie, television, radio or theater production.

These state youth employment provisions do not apply to farm,
domestic or government work.

Wage Payment

Wages are due on the regular payday. If requested, final pay-
checks must be mailed. When the amount of wages is in dispute,
the employer’s payment of the undisputed portion cannot restrict
the right of the employee to continue a claim for the rest of the
wages.

Employees must be notified of paydays, pay rates, policies on
vacation and sick leave, and of commission, bonus and other pay
matters. Employers must notify employees in writing or through
a posted notice maintained in a place accessible to its employees
of any reduction in the rate of promised wages at least 24 hours
prior to such change.

Deductions from paychecks are limited to those required by
law and those agreed to in writing on or before payday. If the
written authorization that the employee signs does not specify
a dollar amount, the employee must receive prior to payday (1)
written notice of the actual amount to be deducted, (2) written
notice of their right to withdraw the authorization, and (3) be
given a reasonable opportunity to withdraw the authorization.
The written authorization or written notice may be given in an
clectronic format, provided the requirements of the Uniform
Electronic Transactions Act (Chapter 66, Article 40 of the N.C.
General Statutes) are met.

The withholding or diversion of wages owed for the employer’s
benefit may not be taken if they reduce wages below the minimum
wage. No reductions may be made to overtime wages owed.

Deductions for cash or inventory shortages or for loss or damage
to an employer’s property may not be taken unless the employ-
ee receives seven days’ advance notice. This seven-day rule does
not apply to these deductions made at termination. An employer
may not use fraud or duress to require employees to pay back
protected amounts.

Wage and Hour Notice to Employees

If the employer provides vacation pay plans to employees, the
employer shall give vacation time off or payment in lieu of time
off, as required by company policy or practice. Employees must
be notified in writing or through a posted notice of any company
policy or practice that results in the loss or forfeiture of vacation
time or pay. Employees not so notified are not subject to such loss
or forfeiture.

The wage payment provisions apply to all private-sector
employers doing business in North Carolina. The wage pay-
ment provisions do not apply to any federal, state or local
agency or instrumentality of government.

Complaints

The department’s Wage and Hour Bureau investigates com-
plaints and collects back wages plus interest if they are due to
the employee. The state of North Carolina may bring civil or
criminal actions against the employer for violations of the law.
The employee may also sue the employer for back wages. The
court may award attorney’s fees, costs, liquidated damages and
interest.

Anyone having a question about the Wage and Hour Act may
write or call:

N.C. Department of Labor

Wage and Hour Bureau

1101 Mail Service Center

Raleigh, NC 27699-1101

Phone: 1-800-625-2267 or (919) 807-2796

Fax: (919) 807-2786

E-mail: ask.wageandhour@labor.nc.gov

www.nclabor.com

Employment at Will—Right-to-Work Laws

North Carolina is an employment-at-will state. The term
“employment-at-will” simply means that unless there is a specif-
ic law to protect employees or there is an employment contract
providing otherwise, then an employer can treat its employees as
it sees fit and the employer can discharge an employee at the will
of the employer for any reason or no reason at all.

North Carolina is a “right-to-work™ state, which means that the
right of a person to work cannot be denied or abridged because
that person belongs—or does not belong—to a labor union. In
addition, an employer cannot require any person, as a condition
of employment or continuation of employment, to pay any
dues, fees or other charges of any kind to a labor union. Also,
an employer cannot enter into an agreement with a labor union
whereby (1) non-union members are denied the right to work
for the employer, (2) membership is made a condition of
employment or continuation of employment, or (3) the labor
union acquires an employment monopoly in any enterprise.

In addition, in CWA v. Beck, 487 U.S. 735 (1988), the U.S.
Supreme Court stated that if a collective bargaining agreement
between an employer and a labor union requires employees to

pay uniform periodic dues and initiation fees, employees who
are not union members can object to the use of their payments
for certain purposes and can only be required to pay their share
of union costs relating to collective bargaining, contract
administration and grievance adjustment. Thus, if you believe
that you have been required to pay dues or fees used in part to
support activities not directly related to the duties of collective
bargaining, you may be entitled to a refund and to an appropri-
ate reduction in future payments.

NCDOL does not have any enforcement authority of these laws, but
if you have any questions, contact the Regional Office of the
National Labor Relations Board (NLRB) at the following address
and phone number:

NLRB—Region 11 Office

Republic Square

4035 University Parkway, Suite 200

Winston-Salem, NC 27106-3325

(336) 631-5201

Employment Discrimination

The department’s Employment Discrimination Bureau (EDB)
enforces the Retaliatory Employment Discrimination Act
(REDA). Employees involved in the following activities are
protected from retaliation or discrimination by their employer:

Workers” Compensation Claims

Wage and Hour Complaints

Occupational Safety and Health Complaints
Mine Safety and Health Complaints
Genetic Testing

Sickle Cell or Hemoglobin Carriers

N.C. National Guard Service

The Juvenile Justice System

Victims of Domestic Violence

Pesticide Regulation Complaints

Employers who have questions about the application of REDA,
or employees who believe they have been discriminated or retal-
iated against, should contact the EDB information officer:

N.C. Department of Labor

Employment Discrimination Bureau

1101 Mail Service Center

Raleigh, NC 27699-1101

Phone: 1-800-625-2267 or (919) 807-2831

Fax: (919) 807-2824

E-mail: ask.edb@labor.nc.gov

www.nclabor.com

All complaints must be made within 180 days of the date of
retaliation.

To find out more information about this poster and to download all of the required state and
federal posters, please visit our Web site at: htp lab htm
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Wage and Hour Notice to Employees and OSH Notice to Employees must be posted together.

OSH Notice to Employees

Employer Rights and Responsibilities

Safety and Health (OSHA)

N.C. Department of Labor Responsibilities

The state of North Carolina has a federally approved program to
administer the Occupational Safety and Health Act (OSHA) in
North Carolina. This program is administered by the N.C.
Department of Labor, Occupational Safety and Health (OSH)
Division.

The OSH Division has the following responsibilities and powers:

¢ Inspections—The OSH Division conducts workplace inspec-
tions that can be triggered by complaints, accidents or because
the workplace has been randomly selected for an inspection.

e Citations—Following an inspection, the employer may be
cited for one or more violations of the OSHA standards. The
employer will be given a timetable to correct the violation to
avoid further action.

¢ Penalties—An employer can be fined up to $7,000 for each
“serious” violation. An additional maximum $7,000 penalty
can be assessed for each day an employer fails to correct or
abate a violation after the allotted time to do so has passed.

A penalty of up to $70,000 may be issued for each willful or
repeat violation of an OSHA standard.

Criminal penalties of up to $10,000 may apply against
employers who are found guilty of willfully violating any
standard, rule or regulation that has resulted in an employ-
ce’s death.

OSHA Standards—The division adopts all federally man-
dated OSHA standards verbatim or can rewrite them to meet
state conditions, as long as the new version is at least as strict
as the federal standard.

A copy of any specific standard adopted by the OSH
Division is available free of charge. The entire “General
Industry” or “Construction Industry” standards are available
for a nominal cost by calling 1-800-625-2267 or (919) 807-
2875.

Unemployment Insurance

NCDOL does not handle matters relating to unemployment
insurance. If you would like information about unemploy-
ment insurance policies or procedures, please contact the
local Employment Security Office or the N.C. Employment
Security Commission at N.C. Employment Security
Commission, Unemployment Insurance Division, P.O.
Box 25903, Raleigh, NC 27611-5903, 1-866-278-3822;
www.ncesc.com.

Public and private sector employers have a “general duty” to
provide their employees with workplaces that are free of recog-
nized hazards likely to cause serious injury or death. Employers
must comply with the OSHA safety and health standards adopt-
ed by the Labor Department.

.

Inspections—An employer has the legal right to refuse to
allow an inspector to enter the workplace without an adminis-
trative inspection warrant. If this occurs, the inspector will
obtain a warrant to conduct the inspection. The employer has
the right to accompany the inspector during the physical
inspection.

Discrimination—Any employer who retaliates in any way
against an employee for filing a complaint or assisting an
inspector is breaking the law. The department will investi-
gate and may prosecute employers who take such action.

Citations—If an OSH inspection results in one or more cita-
tions, the employer is required to promptly and prominently
display the citation(s) at or near the place where the violation
allegedly occurred. It must remain posted for three days or
until the violation has been corrected or abated, whichever is
longer.

Contesting Penalties—Once an employer has been cited, he
or she may request an “informal conference” with OSH offi-
cials to discuss the penalty, abatement or other issues related
to the citation. This request must be made within 15 working
days after the citation is received.

The employer may formally contest (by filing a “Notice of
Contest”) the citation(s) or proposed penalty to the N.C.
Occupational Safety and Health Review Commission. The
Review Commission is an independent body that hears and
decides contestments by employers and employees concern-
ing citations, abatement periods and penalties.

Employers wishing to know more about the procedures for
filing a “Notice of Contest” should contact the Review
Commission. Telephone: (919) 733-3589. Web site:
www.oshrb.state.nc.us.

.

Records and Reports—Employers with 11 or more employ-
ees, unless specifically exempted, are required to maintain
updated occupational injury and illness records of their
employees. Recordkeeping forms and information concern-
ing these requirements may be obtained from the Education,
Training and Technical Assistance Bureau, N.C. Department
of Labor, 1101 Mail Service Center, Raleigh, NC 27699-
1101. Call 1-800-625-2267 or (919) 807-2875.

Reporting Accidents—Any on-the-job accident or illness
requiring three or more employees to be hospitalized or that
causes a fatality must be reported to the OSH Division with-
in eight hours after it occurs or the employer can be fined up
to $7,000. To report an accident, call the OSH Division at
1-800-625-2267 or (919) 807-2796 during normal working
hours. After hours, call the State Capitol Police at (919) 733-
4646.

Employee Rights and Responsibilities

Public and private sector employees must comply with occupa-
tional safety and health standards, rules, regulations, and those
orders issued under OSHA that relate to their own actions and
conduct.

.

.

Complaints—An employee has a right to make a complaint
regarding workplace conditions he or she believes are unsafe,
unhealthy or in violation of OSHA standards. When an OSH
inspector is in an employee’s workplace, that employee has a
right to point out unsafe or unhealthy conditions and to freely
answer any questions asked by the inspector. When making a
complaint, the employee may request that his or her name be
kept confidential.

To make a complaint, call 1-800-625-2267 or
(919) 807-2796. Complaints also can be made online at
www.nclabor.com.

Contesting Abatement—Employees may contest any abate-
ment period set as a result of an OSH inspection at their
workplace. An employee has the right to appear before the
Review Commission to contest the abatement period and
seek judicial review.

N.C. Workers’ Compensation Notice to Injured Workers and Employers (Form 17)

NCDOL does not handle matters relating to workers” compensation. If you would like information about workers’ compensation
policies or procedures, please contact the N.C. Industrial Commission at N.C. Industrial Commission, 4340 Mail Service Center,
Raleigh, NC 27699-4340; (919) 807-2500; www.ic.nc.gov. Employers, please note that Form 17 was revised effective 2/2009.
It must be prominently posted and must be printed in the same colors and format that appear on the Industrial Commission Web

site. To download and print Form 17, visit www.ic.nc.gov.

Other OSHA Information

Federal Monitoring—The OSH Division is monitored by the
U.S. Department of Labor. Federal authorities ensure that con-
tinued state administration is merited. Any person who has a
complaint about the state’s administration of OSHA may con-
tact the Regional Office of the U.S. Department of Labor, 61
Forsyth St. S.W., Suite 6T50, Atlanta, GA 30303.

Additional Information or Questions—Anyone having a
question about any of the above information may write or call:

N.C. Department of Labor

Occupational Safety and Health Division
1101 Mail Service Center

Raleigh, NC 27699-1101

Phone: 1-800-625-2267 or (919) 807-2796
Fax: (919) 807-2856

E-mail: ask.osh@labor.nc.gov
www.nclabor.com
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Cherie Berry
Commissioner of Labor

THIS NOTICE MUST BE POSTED
CONSPICUOUSLY. THIS POSTER
IS AVAILABLE FREE OF CHARGE
TO ALL NORTH CAROLINA
WORKPLACES. CALL
1-800-625-2267 or (919) 807-2796.

1-800-NC-LABOR
(1-800-625-2267)

N.C. Department of Labor Internet Address:
www.nclabor.com

To find out more information about this poster and to download all of the required state and
federal posters, please visit our Web site at: htp lab htm
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